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The Data Request Summary is a required cover page for all data requests that seek student-level data and/or personally identifiable information. If your request is approved, this cover page will be published to the ADE website. Do not include trade-secrets or confidential information on this cover page.
All sections must be completed. The Cover Sheet should be no more than three pages long when all sections are complete.  Submit the Cover Sheet as well as all supporting documentation to DataRequestMailbox@azed.gov

Personally Identifiable Information Data Request Cover Sheet

Date: ___________________________

Name: _______________________________________________________________________________

Title: ________________________________________________________________________________

Organization: _________________________________________________________________________

Street Address: ________________________________________________________________________

City: ___________________________  State: ___________  Zip: ____________

Email: ___________________________________________

Phone Number: ___________________________________

Requestor
If you are not a known organization to the ADE, you may wish to provide an additional sentence or two on your organization and the URL of your website.

Abstract
Provide a high level overview of the research proposal and/or the research questions you seek to answer. This could be a few sentences or a few paragraphs. 

Data Requested
Describe the data you are requesting. Be as specific as possible. For example “Student-level demographics and AIMS results for grades 6-8, for school year 2011-2012.” 




Intended Use of Data
Provide a high level overview of how the data will be used to answer the research questions. You must provide a response here but do not include confidential information in this summary; provide confidential information in a separate document.

Timeline
Provide a list of all relevant dates. This must include the date by which the requested data is to be delivered, the date that the research report is expected to be published and the date that requested data will be destroyed.

Alignment to ADE Partnership Research Priorities
Data requests that align to the ADE Partnership Research Priorities will receive priority and preference (http://www.azed.gov/research-evaluation/files/2011/06/ade-external-research-parternship-priorities.pdf).  If your request aligns with the ADE Partnership Research Priorities please explain the alignment. 
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